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Dear Postgraduate Students,
I warmly welcome you all to Mbarara University of Science and Technology. We offer
postgraduate programs in a wide spectrum of subjects. This handbook was designed to help you
with the relevant information regarding your needs as a postgraduate student at MUST.
We offer Masters Programmes through coursework and research and PhD in all disciplines
through research. This postgraduate handbook contains information regarding the policies and
guidelines that govern the coursework and research components of the postgraduate programs. It
is your responsibility, as a student, to read and understand this booklet.
We remain open to suggestions from postgraduate students in regard to continuous improvement
of this booklet for the benefit of all. I wish you the best and success in your studies as a
postgraduate student at MUST.
We thank Dr Simon K. Anguma for providing the initial effort to put these guidelines together.
Faithfully,
Martha Kyoshaba Baananuka
ACADEMIC REGISTRAR

1

University Information
University Vision: To be a centre of academic and professional excellence in Science and
Technology.
University Mission: To provide quality and relevant education at national and international
levels with emphasis on science and technology and its application to community
development.
Location: Presently the university is located located in Mbarara Municipality, 2 kilometres
from the centre of Mbarara Town on Kabale road. Over time, the main campus will be
moving Kihumuro Hill, 7 kilometres on Mbarara-Bushenyi-Fort Portal Road, next to the
Mbarara Stock Farm, but the Medical School will remain at the current location.

2

General Entry Requirements for Postgraduate Degree Programmes
a) The process of admission of prospective postgraduate (Postgraduate Diploma, Masters,
and PhD) students shall commence with application by the prospective students.
b) It shall be the responsibility of the applicants to pay the application fee, complete the
application form, ensure that two confindential references are submitted, and provide
copies of the relevant academic documents to the Office of the Academic Registrar.
c) The duly completed application forms shall be scrutinized by the Office of the Academic
Registrar in consultation with the departments where the postgraduate programme is
offered.
d) The decision to admit an applicant shall be based upon the recommendation from the line
department communicated by the Dean/Director of the Faculty/Institute in which the line
department is based.
e) The recommendation from the line department shall be based on the assessment of at
least two members of staff of the department.
f) The faculty/institute shall then forward the admission recommendations from the
departments to the Higher Degrees Committee.
g) Applicants shall not be allowed to enroll for more than one concurrent postgraduate
programme at MUST.
h) The applicant shall show evidence that he/she has secured adequate funds to enable
her/him pursue the academic programme.

2.1

Entry Requirements for Postgraduate Diploma Programmes
a) An applicant shall be required to have obtained at least a passing Bachelor’s Degree in
the relevant field from a recognized university.
b) Candidates whose degree is in a different field may be considered on individual merit.

2.2

Entry Requirements for Masters Degree Programmes
a) An applicant shall be required to have obtained a Bachelor’s Degree with a second class
degree in the relevant field from a recognized university.
b) An applicant who is a holder of a third class degree or its equivalent may be admitted
after obtaining a postgraduate diploma in the desired field of study.

2.3

Entry Requirements for Doctoral Degree Programmes
a) An applicant shall be required to have obtained a Masters Degree in the relevant field
from a recognized university.
b) In addition to the academic qualifications, the applicant shall submit a synopsis of the
planned research to be endorsed by the prospective supervisor and the head of
department.
c) The prospective supervisor(s) shall hold an appointment of at least Senior Lecturer and
shall express willingness to supervise the candidate in writing to the Higher Degrees
Committee.
d) An applicant’s admission will be provisional for the first year. After successfully
presenting a research proposal, the candidate will be fully admitted.

3

Fees
a) All functional fees shall be paid to the university’s relevant accounts prior to initial
registration and at the beginning of each subsequent academic year.
b) Tuition fees should preferably be paid at the beginning of the academic year. However
tuition fees may be paid in two equal instalments at the beginning of each semester.
c) Failure to pay fees as prescribed may lead to discontinuation of studies. All the matters
regarding university fees shall be governed by the MUST Fees Policy.
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Registration of Postgraduate Students
a) Applicants admitted for postgraduate studies shall be registered if they are in possession
of an admission letter and have duly paid all university fees according to the university
fees policy.
b) It is the responsibility of every postgraduate student to register with the Office of the
Academic Registrar, the Office of the Dean/Director of the Faculty/Institute, and the line
department.
c) Registration is completed when the student signs the MUST Rules and Regulations
governing postgraduate students.

d) Registration shall be completed within the first week of the academic year. Failure to do
so may result in cancellation of the offer of the place. No registration shall be permitted
after the second week of the academic session.
e) Fully registered students shall be issued with a University Smart Identity Card for the
duration of the programme.
f) After initial registration, students will be required to sign up for their respective course
every semester. Registration shall also be done online.
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Orientation of Postgraduate Students
a) Orientation and induction for all registered postgraduate students shall be organised and
conducted at the beginning of the academic year by each faculty/institute.
b) Orientation meetings shall acquaint the postgraduate students with the rules and
regulations regarding postgraduate education at each faculty/institute. Postgraduate
students shall be informed of how to find this Postgraduate Handbook, the ‘Proposal,
Thesis, and Dissertation Guidelines’, and any relevant documents specific to the
faculty/institute.
c) It is the responsibility of each postgraduate student to attend the orientation programme.
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Facilities
a) Library: The University Library is fairly well stocked with essential textbooks and every
attempt is being made to stock it with other required Journals and it is connected to
internet.
b) Sports facilities: There are facilities for volleyball, basket and net-ball within the
University campus. Excellent facilities for athletics and football exist at the nearby
Kakyeka Stadium which is used by students.
c) Halls of residence: All privately sponsored students are required to be non-resident in
houses approved by University authorities.

7

Durations of Postgraduate Programmes
a) Postgraduate Diploma programmes shall normally last for two semesters.
b) Masters Degree Programmes shall normally last for four semesters.
c) For Clinical Programmes, the duration for Masters Degree Programmes shall normally be
for six semesters.
d) Doctoral studies shall normally last for six semesters.

e) A Doctoral or Masters student who cannot complete his/her studies within the prescribed
time may apply for an initial extension of one academic year for Doctoral studies and six
months for Masters Studies. The application for extension shall include the following:
i.

Duration of the extension stating the dates of commencement (day after the end of
the valid study period) and completion.

ii.

Brief details of the justification (attach evidence if applicable) for extension.

iii.

A description of a full completion work plan for the extension period approved by
the main supervisor.

iv.

Recommendation from the Supervision Team duly endorsed by the Head of
Department and Dean/Director of the Faculty/Institute.

v.

Copies of all the six-monthly progress reports.

f) Such a request shall be considered by the Higher Degrees Committee upon receipt of an
application materials.
g) Subsequent extensions of periods not exceeding one academic year each shall only be
granted if the justification for such a request is exceptional. If the justification for the
subsequent request for extension is not strong enough, then the candidate may be
recommended for discontinuation.
h) When the extension request is granted, the student shall re-register at the beginning of the
extension period and shall pay the full extension fees.
i) If the student does not make good progress after two consecutive extensions, she/he shall
be de-registered. However, a Doctoral student who fails to make good progress after
being granted two consecutive extensions may be awarded a Degree of a Master of
Philosophy (M.Phil).
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Progress Report
a) Postgraduate students shall provide progress reports every six months through their
supervisor(s) and supervision team, through their Heads of Departments and the
Deans/Directors of the Faculty/Institute, to the Higher Degrees Committee.
b) Standard forms for submission of the progress report shall be used by all postgraduate
students. A template of the progress report form is included in Appendix A.
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Coursework
a) In the case of Masters Degree Programmes, at least the first two semesters shall be used
for coursework. For clinical Masters Programmes, the coursework shall be conducted
during the first four semesters, while the last two semesters shall be used for research.

b) Students are required to attend all prescribed classes (including lectures, practical classes,
demonstrations, seminars, and tutorials), as instructed by the faculties/institutes.
c) Each course shall carry a pass mark of 60%.
d) Each department shall submit the course results through their Faculty/Institute Examiners
Boards to the Higher Degrees Committee for consideration and thereafter for final
approval by Senate.
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Supervision of Postgraduate Students

10.1

Main Supervisor

Each registered Postgraduate Diploma and Masters student shall propose at least one
supervisor towards the end (last two weeks) of the second semester of coursework. The
selected person shall become the main supervisor. The PhD research supervisor(s) is/are
selected at the time of admission, as explained in Section 2.3.
10.1.1 Qualifications of Supervisor
a) A main supervisor shall primarily be selected from amongst the full time academic staff
members of MUST who are involved in research within the area of the students’ interest.
b) The prospective main supervisor for a Postgraduate Diploma or Masters student shall be
at the rank of at least a Lecturer. The prospective main supervisor for a PhD student shall
be at the rank of at least a Senior Lecturer.
c) In case there are no members of academic staff at MUST with knowledge and experience
in the proposed area of research, supervisors shall be sourced from outside MUST. Such
supervisors shall be appointed as Honorary Lecturers/Professors at MUST.
d) A student may have two or more supervisors who shall jointly supervise him/her:
i.
if the research covers two or more areas of specialization, or
ii.
if the co-supervisor requires mentorship in supervision from the main supervisor.
e) All supervisors shall be formally appointed by the Higher Degrees Committee on
recommendation of the departments and faculties/institutes.
f) The maximum number of students supervised by a single person shall not exceed the
guidelines issued by the Uganda National Council of Higher Education.
10.1.2 Supervisor Responsibilities
a) Supervisors shall provide guidance to enable students formulate a suitable area of study
or research topic and complete their research.
b) Supervisors shall meet their students at least once per month. The number of meetings
may be more frequent if mutually agreed on between the student and the supervisor.

c) Such meetings shall be organised by the main supervisor in person or by electronic means
available to both the student and the supervisor.
d) The supervisors shall make themselves available at appropriate times if advice is urgently
required.
e) Each meeting shall be recorded on the Supervision Report Form, a template of which is
included in Appendix B. Two copies of the Supervision Report Forms shall be duly
signed by both the student and the supervisor.
f) One copy of the Supervision Report Form shall be kept by the supervisor and the other by
the student.
10.2

Supervision Team

a) Each postgraduate student shall be allocated to a Supervision Team.
b) A Supervision Team may oversee the progress of more than one postgraduate student and
a department may have more than one supervision team.
c) The Supervision Teams shall be constituted by at least three senior members of staff in a
department. Members from other departments may be included on the Supervision Team
on their individual merit.
d) The Supervision Team shall ensure that each student presents his or her work to the
department at appropriate intervals to ensure that progress is being made.
e) The Supervision Team shall primarily oversee the quality and progress of the students’
research. Furthermore, they shall adjudicate in cases of conflict between students and
their supervisors.
10.3

Strategy for Dispute Resolution

a) In case a student fails to make satisfactory progress or attain satisfactory standard of
research work, the main supervisor(s) shall discuss the matter with the student and
document the proceedings using the Supervision Report Form.
b) In the circumstance where the supervisors may not successfully resolve the matter, a
meeting of the candidate, her/his supervisor(s), and the Supervision Team shall be
convened to resolve the matter.
c) At this stage, the issues shall be communicated in writing to Faculty/Institute
Postgraduate and Research Committee for intervention.
d) If the performance of the candidate does not improve, the Dean/Director shall refer the
matter to Higher Degrees Committee for appropriate action.

e) If a supervisor fails to provide adequate guidance to her/his student, the student shall first
discuss the matter with the supervisor(s). However, if the supervisor(s) does/do not
cooperate, then the student shall request the Supervision Team to intervene.
f) The Supervision Team shall immediately convene a meeting to discuss the matter.
g) The meeting shall be constituted by the Supervision Team members, the head of the
department, and the Dean/Director of the Faculty/Institute. The student and the
supervisor(s) may be invited to the meeting.
h) If the Supervision Team fails to resolve the matter, the Faculty Dean / Institute Director
shall forward the matter to the Faculty Postgraduate and Research Committee.
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Research Proposal Development and Approval Guidelines
a) The research proposal process is designed to help students navigate the process of
research and, where possible, to prevent unfruitful work.
b) The proposal tasks students to carefully state the goals of their research and to conduct a
review of the literature in which their research is grounded.
c) These research proposal development guidelines were designed to prevent a research
project that either cannot be completed or will not be acceptable if it is completed.

11.1

Components of a Research Proposal

a) A research proposal should give the necessary information for a reader who is
knowledgeable of the field to understand
i.

what the student is proposing to accomplish.

ii.

how the proposed research builds on and adds to the current state of knowledge.

iii.

what tools, resources, and timeframe will be necessary to accomplish the research.

b) Each faculty and institute shall develop its own guidelines for formatting the research
proposal, with the approval of the Director of Postgraduate Training and Research. In
many East African universities, it is standard to include the following sections:
background, research problem, aim, objectives, scope, justification or significance,
materials and methods, time frame, budget, references, and appendices. In some
disciplines, hypotheses and research design are essential sections of the proposal, and
some disciplines will require more thorough explanations of the framework in which this
research question is developed.
c) Faculties and institutes are encouraged to allow flexibility in the formatting in order to
best achieve the goals stated in 11.1 (a). For example, some projects may require
extensive discussions of theory before the research problem can be understood. For
others, once the research problem and objectives are explained, the justification and

significance of the research will be immediately obvious, so that a justification section
would be redundant and should be omitted.
d) Additional details on organizing and formatting the research proposal are contained in the
document, ‘Proposal, Thesis, and Dissertation Guidelines’.
11.2

Proposal Approval Procedure

a) All postgraduate proposals shall initially be approved by the supervisor(s). The duly
signed copy of the proposal shall then be forwarded to the line department for
departmental approval within the first month of the third semester for the case of Masters
Degree Programmes.
b) In the case of Doctoral Degree Programmes, the proposal shall be submitted to the line
department for approval within the first three months from the time of registration.
c) The approval at the department shall be granted after the candidate has presented the
proposal to a departmental or faculty forum which shall include at least two members of
the Supervision Team, the supervisor(s), and senior researchers who are knowledgeable
in the area of study.
d) A proposal approval form (Appendix C) shall be signed by the Supervision Team
members and endorsed and communicated to the faculty/institute by the Head of
Department.
e) The Faculty/Institute Research Committee (FRC/IRC) shall mandate at least one member
or an external expert who is knowledgeable in the area of study to comment on the
proposal for the committee.
f) The FRC/IRC shall discuss the proposal and grant an approval if the proposal is
satisfactory.
g) If the proposal requires revision, approval will not be granted until the comments raised
by the FRC/IRC are satisfactorily addressed.
h) If the proposal is found to be of unacceptable quality, the candidate shall be advised to
write a fresh proposal. The FRC/IRC may recommend change of supervisor in such a
circumstance.
i) The approval of the proposal shall be communicated by the Dean/Director of the
Faculty/Institute to the Higher Degrees Committee on special approval forms.
j) All research proposals that shall use human and animal research subjects shall apply for
ethical approval from the MUST Institutional Research Ethics Committee before
faculty/institute approval. In this case, a candidate shall not be allowed to commence data
collection until ethical approval is granted.
k) The research topic shall not be changed without express approval by the Higher Degrees
Committee. The request for change of topic shall be originated by the student with the

approval of the main supervisor, head of department, Dean/Director, and the Higher
Degrees Committee.
l) The department, faculty, and institute shall schedule regular checkpoints for each student
beyond the initial approval of the proposal. These checkpoints shall ensure that the
student receives necessary guidance to move forward productively on the project.
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Thesis and Dissertation Format
a) Postgraduate students at MUST shall follow either a traditional thesis/dissertation format
or a paper-based format for writing the thesis or dissertation.
b) In both formats, the thesis/dissertation shall be written in English.
c) Each faculty and institute shall develop its own guidelines for formatting the
thesis/dissertation.
d) Additional details on organizing and formatting the thesis/dissertation are contained in
the separate document, ‘Proposal, Thesis, and Dissertation Guidelines’.

12.1

Traditional Format

a) The traditional format normally consists of the title page, preliminary pages, and the main
text structured in five basic chapters (introduction; theory and literature review; materials
and methods; results, analysis, and discussions; conclusions and recommendations). More
chapters may be added depending on the nature of objectives that are set to be achieved.
The reference section and any appendices shall follow the last chapter.
b) The main goal of the thesis is to explain clearly what the student has accomplished.
Normally the structure described in 12.1 (a) is a successful format. However, in some
cases, a different organization of the chapters will yield better results; for example, the
research may consist of two separate tasks that should each have separate explanations.
The supervisor can guide the student in the best format for his/her paper.
12.2

The Paper-based or Accumulated Dissertation/Thesis Format

a) The paper-based or integrated thesis format shall be recommended for candidates whose:
i.

Supervision Team endorses the decision to use the integrated format.

ii.

field of research is structured in components such that each component forms a
basis for a publication or series of publications.

iii.

future career derives direct benefit from publications during their candidature.

b) The paper-based format for dissertations or theses shall consist of the title page,
preliminary section, introduction, list of references, published papers, appendices, and
bibliography.
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Examination of Thesis or Dissertation
When the candidate has completed his/her thesis or dissertation, it shall be submitted for
examination.

13.1

Submission Process

a) Before submission of the thesis or dissertation, candidates shall be required to express
their intention to submit their work.
b) In the case of a doctoral degree, the intention to submit the thesis or dissertation shall be
made at most six months before actual submission of the work.
c) The intention to submit a Masters thesis shall be made at most three months before actual
submission of the work.
d) A PhD candidate wishing to graduate during the October graduation ceremony shall
submit her/his thesis by April of the current year, while a Masters candidate shall submit
the dissertation by July.
e) The last date of defense to enable a candidate to be listed for the subsequent graduation
ceremony shall be September 15th of the current year.
f) Two copies of spiral-bound theses or dissertations shall be endorsed by the supervisor(s)
to the head of the line department.
g) The head of the line department shall endorse the submission and forward it to the Dean
or Director of the line Faculty or Institute for forward submission to the Academic
Registrar.
h) The Academic Registrar acting on behalf of the Higher Degrees Committee shall forward
the thesis or dissertation to the external examiner.
13.2

Appointment of External Examiners

a) External Examiners for a thesis or dissertation shall be recommended by the line
department through the Dean or Director of the Faculty/Institute to the Higher Degrees
Committee for appointment.
b) The letter recommending each External Examiner shall be accompanied by the
Curriculum Vitae of the proposed External Examiner.
c) External Examiners shall be persons of established reputation and with good knowledge
and experience in the field in which the study was conducted.
d) External Examiners shall not have been employed by MUST during the last three, four,
and five years for a three, four, five year programme respectively.
e) External Examiners shall be appointed after signing the conflict of interest form.

f) The standard format of the conflict of interest form is provided in Appendix D.
g) Information concerning External Examiners shall be kept confidential to the candidates.
h) There shall be no communication between a External Examiner and the department,
faculty/institute or candidate concerning the examination process.
i) External Examiners shall be given a period of three months to examine a Doctoral Degree
thesis/dissertation and a period of one month for examining a Masters Degree
thesis/dissertation.
j) If it is established that the candidate, department, or faculty is in communication with the
External Examiner in regard to the examination process, the process shall be terminated
and another External Examiner shall be appointed to re-start the process afresh.
k) The office of the Academic Registrar shall be the only authorized entity to directly
communicate with the External Examiners in regard to the examination process.
13.3

Examination of the thesis or dissertation by External Examiners

a) Both Masters and Doctoral theses and dissertations shall be assessed by at least three
examiners. At least one must be an external examiner. The supervisor cannot be an
examiner.
b) External Examiners shall compile a report on their assessment of the thesis or dissertation
and send the report to the Academic Registrar.
c) The External Examiners shall assess the thesis/dissertation out of 100 marks. The
external examination will be weighted at 60% of the final grade for the
thesis/dissertation; the remaining 40% is from the viva voce.
d) If the External examiner detects significant intentional plagiarism, the examination
process shall be terminated and the thesis or dissertation shall be returned to MUST.
e) The External Examiner shall report the suspected plagiarized material in writing to the
Academic Registrar, giving reference to the original material which is plagiarized.
f) The plagiarism case shall then be investigated by the Academic Registrar, Examinations
Irregularities Committee, and Higher Degrees Committee.
g) If the candidate is found guilty of the offense of significant intentional plagiarism, he/she
shall be discontinued.
h) If less significant plagiarism is present, in the form of improper referencing or improper
use of quotations, these shall be categorized as minor corrections, and the student shall be
asked correct the references, using the document, “Proposal, Thesis, and Disseration
Format at MUST” as guidance.

i) If both External Examiners report only minor corrections, a viva voce shall be arranged
for the candidate by the department.
j) If both External Examiners recommend major revisions, a viva voce shall not be
organised for the candidate. The candidate shall be advised to revise and re-submit the
thesis or dissertation for re-examination by the External Examiners.
k) If one External Examiner recommends the thesis/dissertation with minor corrections
while the other does not recommend the thesis/dissertation for the award, the Supervision
Team shall handle such a matter under the chairmanship of the Dean/Director and make
recommendations to Higher Degrees Committee for appropriate action.
l) Major revisions shall consist of additional research required or extensive re-writing due
to an extremely low quality presentation.
m) External Examiners shall compile a report on their assessment of the thesis or dissertation
and sent the report to the Academic Registrar.
n) Copies of the External Examination Report shall be circulated to the department,
faculty/institute, viva voce panelists, the supervisor(s), and the candidate if a candidate
qualifies for viva voce defense.
13.4

Thesis/Dissertation Assessment Guidelines for External Examiners

Theses and Dissertations shall be evaluated and awarded marks in accordance to provisions
provided in these guidelines.
60 Marks

The thesis or dissertation presents an original contribution to the field of
knowledge and represents appropriate intellectual output.

20 Marks

The paper includes the necessary background material to understand the students’
contribution to the field. The reference section must be sufficiently complete that
the reader can easily locate the important resources.

10 Marks

The research contribution should be clearly and completely described, giving
sufficient detail that the reader can verify that the arguments and methods are
correct. It should be possible for a future researcher to continue in the same field
based on the level of detail provided in the paper.

10 Marks

The paper should clearly motivate its analysis and conclusions.

The total of these marks shall determine the grade:
Grade
A
B+
B
B-

Range of Marks (%)
80 - 100
75 - 79
70 - 74
65 - 69

C+
C
C-

60 - 64
55 - 59
50 - 54

A candidate who obtains a mark below the pass mark (50%) shall qualify for re-submission for
re-examination or shall have failed out rightly.
Additionally, examiners shall provide an overall assessment, choosing from the following
possibilities:
a) The examination is passed:
i.
Outright
ii.
Conditionally subject to addressing the minor concerns raised during the viva
voce examination to the satisfaction of the supervisor(s)
iii.
Conditionally subject to addressing the major concerns raised during the viva
voce examination to the satisfaction of the supervisor(s) or other persons
designated by the viva voce panel.
b) The thesis/dissertation is inadequate for an award.
13.5

Viva Voce Examination

a) Viva voce examinations shall be public and compulsory for both Masters and Doctoral
degree defense.
b) The candidate shall be formally invited for the viva voce examination by the
Dean/Director of the Faculty/Institute on the recommendation of the Head of Department.
c) In case a candidate is not ready to defend the work orally, the candidate shall apply for
postponement of viva voce.
d) The viva voce examination shall be chaired by the Faculty Dean or Institute Director.
e) The venue, panelists, and required facilities for presentation during the oral defense shall
be organised by the line department.
f) The members of the examination panel shall be provided copies of the thesis or
dissertation in advance of the examination.
g) The examination panel shall have a chief panelist and at least two additional members of
the panel.
h) Members of the examination panel shall be drawn from staff of the line department or
staff in related study areas.
i) If there are not appropriate staff members in the department, external experts may be
invited on the recommendation of the line department to constitute part of the
examination panel.
j) The supervisor(s) of the candidate shall not be appointed on the examination panel.

k) The oral defense shall consist of presentation by the candidate and interaction through
questions and answers with panelists and audience.
l) The presentation shall last for one hour for a Doctoral defense; thirty minutes for a
Masters defense; and twenty minutes for a postgraduate Diploma defense.
m) The examination chair, in consultation with the chief panelist, shall determine the order
of questions from the panelists and the audience.
n) The opinions from the audience shall only be used to enrich quality of the thesis/
dissertation discussion but shall not be used to determine the decision of the examination
panel.
o) Following the oral defense, the panelists may give corrections on the thesis or dissertation
to the candidate.
13.6

Verdict of the Viva Voce Panel

a) The viva voce examination panel shall make an independent decision on the quality of
the work based on the content of the dissertation or thesis, presentation by the candidate,
and the manner in which the candidate responds to the questions and comments raised
during the viva voce examination.
b) If the student is determined to have passed the viva voce exam, the mark on the viva voce
examination shall be weighted at 40% to determine the final mark for the
thesis/dissertation.
c) The viva voce panel may pass the defense conditionally, requiring that minor corrections
are made to the thesis/dissertation to the satisfaction of the supervisor(s).
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Award of the Degree
a) The candidate shall be considered for the award of the degree by Senate if:
i.

all the minor or major corrections are made to the satisfaction of the supervisor or
other persons designated by the viva voce examination panel.

ii.

five final hardcover bound copies are submitted to the line department and
forwarded by the Dean/Director of the Faculty/Institute to the Academic
Registrar’s office.

iii.

a soft copy of the abstract is submitted for publication on the MUST website.

iv.

the candidate submits a soft copy of policy implications from the findings of
her/his research work.

b) The postgraduate dissertations/thesis shall be bound using the following colours:
i.

the cover of postgraduate Diploma dissertation shall be navy blue in colour.

ii.

the cover for Masters dissertation shall be black in colour.

iii.

the cover of Doctoral Degree dissertations/theses shall be red in colour.

c) The author’s name shall be printed on the thesis/dissertation along the spine starting with
the surname, followed by the initials and year of submission.
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Publications from Theses
a) Students should be able to make at least two publications from their doctoral theses
before they graduate.
b) If a student fails to write any manuscripts for publication within a period of one year after
graduation, their supervisor(s) shall be formally allowed by the University Senate through
the Academic Registrar to publish from the works of their students’ dissertation/theses,
with the student as the first author.
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Graduation
a) When a student has successfully completed her/his studies at postgraduate level, she/he
reserves the right to graduate either in person or in absentia.
b) The graduation guidelines shall be obtained from the Office of the Academic Registrar.

APPENDIX A: Progress Report Form

MBARARA UNIVERSITY OF SCIENCE AND
TECHNOLOGY

PROGRESS REPORT FORM
Five copies of this form MUST be completed after every six months.
Completed and duly signed copies should be distributed as follows:
1.
Academic Registrar (To report to Higher Degrees Committee)
2.
Dean/Director of the Faculty/Institute in which the course is offered
3.
Head of the Department
4.
Supervisor
5.
Candidate

PART I

(To be completed by the candidate)

1.

Full Names………………………………………………………………

2.

Registration Number…………………………………………………….

3.

Faculty……………………………………………………………………

4.

Department………………………………………………………………

5.

Year of Study…………….…………Academic year…..……………….

6.

Course registered for……………………………………………………

7.

Name of your Supervisor (for those on research)…………………………

8.

How frequently do you meet with your Supervisor……………………..

9.

Brief account of the progress in your studies during the last six months
…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………
………………………………

10.

What problems have you faced during the last six months of your study?
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
……………………

11.

Give a personal evaluation of your progress.
………………………………………………………………………………………………

………………………………………………………………………………………………………
………………………………………………………………………………………………………
……………………………………………………………………………………………………
12.

Any other comments
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
………………………………………………
Signature……………………………………………Date……………..………

PART II (To be completed by the Supervisor)
1.

Names ……………………………………………………………………………

2.

Give a summary of the candidate’s progress during the last six months in terms of
knowledge, skills and attitude.
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
……………………………………………………………………………………………..

3.

What problems has your candidate experienced during the last six months that have
hindered his/her progress?
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
……………………………………………………………………………………………..

4.

What problems have you experienced with the candidate during the last six months that
have hindered his/her progress?
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………....……………………………………………………

5.

What is your own evaluation of the candidate’s progress?
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
Signature…………………………………………………Date…………………………

PART III

(Comments by Head of Department)

………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………

Signature……………………………………..Date………..

APPENDIX B: Supervision Report Form

MBARARA UNIVERSITY OF SCIENCE AND
TECHNOLOGY

HIGHER DEGREES COMMITTEE
SUPERVISION REPORT FORM
Date

Reg. No

Name of Student

Name of Supervisor

Issues discussed
……………………………………………………………………………
……………………………………………………………………………
……………………………………………………………………………
Suggestions for the Student
……………………………………………………………………………
……………………………………………………………………………
……………………………………………………………………………
Date of next meeting…………………………………………………..…
Signature of Student……………………………………………………..
Signature of Supervisor……………………………………………..…..

APPENDIX C: Proposal Approval Form

MBARARA UNIVERSITY OF SCIENCE AND
TECHNOLOGY

PROPOSAL APPROVAL FORM
Name………………………………………………………………………………………
Registration number……………………………………………………………………..
Programme………………………………………………………………………………..
……………………………………………………………………………………………..
Department………………………………………………………………………………..
Faculty/Institute…………………………………………………………………………..
Academic Year…………………………………………………………………………….
Semester…………………………………………………………………………………..
This is to certify that the proposal titled:
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………
was approved for a study leading to the award of
………………………………………………………………………………………………………
……………………………………………………………………………………
of Mbarara University of Science and Technology

Signature/Stamp………………………………..Date……………
HEAD OF DEPARTMENT

APPENDIX D: Declaration of Conflict of Interest By Prospective External
Examiners

MBARARA UNIVERSITY OF SCIENCE AND
TECHNOLOGY

DECLARATION OF CONFLICT OF
INTEREST
Student’s information
Name……………………………………Reg. No…………………
Programme…………………………………………………………
………………………………………………………………………
Department…………………………………………………
Faculty/Institute……………………………………………………
Academic year………………
Supervisor’s information
Name………………………………………………………
Title………………………………………………………
Department…………………………………………………
Faculty/Institute……………………………………………………

To be filled by Prospective External Examiners
If any of the questions carry a “YES” answer, then the prospective External
Examiner has conflict of interest in examining the thesis/dissertation (tick the
appropriate alternative).
1.

During the last three/four/five years, have you conducted research or
coauthored
publications
with
the
student
or
her/his
supervisor(s)?............(YES/NO)

2.

Are you running a joint business venture with the student(s) or her/his
supervisor(s)?...........(YES/NO)

3.

Do you bear any relationship (spouse, biological relationship, in-law) with the
student(s) or her/his supervisor(s)?............(YES/NO)

4.

Have you ever negotiated any future engagements with the student(s) in terms
of employment or supervision?............(YES/NO)

5.

Have you been an employee of MUST during the last three/four/five
years?...........(YES/NO)

6.

Were you supervised by the student’s supervisor within the last six
years?................(YES/NO)

7.

Are you involved in any relationship with the student, supervisor, department,
faculty/institute, or even MUST administration in a manner as to elicit conflict
of interest in the examination process?.................(YES/NO)

I declare that I have no conflict of interest in examining this thesis/dissertation
entitled:
………………………………………………………………………………………
………………………………………………………………………………………
………………………………………………………………

Name…………………………Qualification……………………….
Signature………………………Date……………………

APPENDIX E: Verdict form for the Viva Voce Panel

MBARARA UNIVERSITY OF SCIENCE AND
TECHNOLOGY

VIVA VOCE VERDICT FORM
Candidate’s information
Name……………………………………Reg. No…………………
Programme………………………………………………………
Department…………………………………………………
Faculty/Institute…………………………………………………
Academic year………………
This is to certify that the thesis/dissertation titled:
……………………………………………………………………………
……………………………………………………………………………
…………………………………………………………..
was orally defended and the viva voce examination panel:
(a)

passed it:
(i)
Outright
(ii) Conditionally subject to addressing the minor concerns raised during
the viva voce examination to the satisfaction of the supervisor(s)
(iii) Conditionally subject to addressing the major concerns raised during
the viva voce examination to the satisfaction of the supervisor(s) or
other persons designated by the viva voce panel.
(b) found the thesis/dissertation inadequate for an award.

Panelist 1
Name…………………………
Signature………………………………Date………………

Panelist 2
Name…………………………
Signature………………………………Date………………

Panelist 3
Name…………………………
Signature………………………………Date………………

Chief Panelist
Name…………………………
Signature………………………………Date………………

